PROCEDURES FOR ZONING BOARD OF ADJUSTMENT APPLICATIONS FOR VARIANCES

The following outline is a summary from the Land Use Ordinance to help Property Owners (Applicants) with preparing basic variance applications.  It is not meant to be all inclusive.  The Land Use Ordinance is the law to be followed at all times and can be viewed on line at:  www.westamwelltwp.org or purchased from the Clerk for a fee of $50.00.

1.  
The Property Owner must obtain a Denial Notice from the Zoning Officer for what the Property Owner wanted to do on his/her property.  The Zoning Officer’s hours are on Tuesdays between 5:00 PM and 7:00 PM.  He may be reached at 609-397-2054 x 22.

2.  
The Property Owner shall present the Denial Notice to the Zoning Board Secretary, Donna Griffiths.  Secretary Griffiths may be reached at (609) 397-2054 x19 or via e-mail at:  zoningboard@westamwelltwp.org.  

3.  
The Board of Adjustment Secretary will give the Property Owner the following:



A.  Application

B. Checklist (and checklist #4 of the Land use ordinance for site plans if applicable)


C.  Fee Schedule


D.  Form for Notice to Surrounding Property Owners


E.  Sample Newspaper Notice


F.  Affidavit of proof of service notice


G. Escrow Agreement

   These documents are also available for download on the Township's website at:

    www.westamwelltwp.org.

4.  
The Property Owner (Applicant) shall then do the following:

A.  Complete the application and checklist.

B.  Request a certified list of surrounding property owners within 200 feet of the property being considered from Tax Assessor David Gill.  This Form may be obtained in the Township Clerk’s Office, which must be completed and returned with fee of $10.00.

C.  The Board of Adjustment meets on the fourth Tuesday of the month at 7:30 PM.  At least two weeks before a meeting, the Applicant must submit 15 copies of the application, checklist, and map showing the information required on the checklist.  Two (2) separate checks for the application and 
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    escrow fees must be submitted to the Board Secretary at the time of the submission.

D. 
Once the Secretary assigns a meeting date and at least 10 days before the   meeting, the Applicant must send a notice by certified mail, return receipt requested or by hand delivery to the surrounding property owners included in the certified list from the Tax Assessor. All property owners as listed in the certified list from the Tax Assessor (to include public utilities) must be served.  Failure to notice all property owners listed will result in the postponement of the public hearing until such time as all property owners have been provided with adequate notice. The Applicant shall have the surrounding property owners sign the notice, only if they are hand delivered, so that there is proof to the Board that they were delivered. Hand delivered notices must also be served at least 10 days prior to the public hearing.

E.  The Applicant shall place a notice in the Hunterdon County Democrat or 

      Trenton Times at least 10 days prior to the Board meeting with the

      information as outlined in the sample newspaper notice (attached).  

F.  The Applicant shall bring the following to the meeting:

     
(1)
Proof of notice to surrounding property owners;

    
(2)  
Proof of printed newspaper notice;

    
(3)
Affidavit of Service

(4)       Any other relevant information related to the application that

            might assist the Board in determining the merits of the 

            application;

(5)  
Be prepared to explain your request and answer any questions.

5.  
The Applicant will receive a copy of the Resolution of Approval if and after it is approved by the Board at the meeting following the meeting of the Applicant's public hearing.  At that time, the Applicant may send a request to the Board of Adjustment requesting that any unused escrow funds be returned.  The Applicant is hereby notified that the decision of the Board may be appealed to the Superior Court in Flemington, NJ, by anyone within 45 days of the publication of the notice of decision.  The notice of decision is published by the Board Secretary after the memorialization of the resolution.  
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Additional information for Applicants:

(1) 
If Applicant is not the property owner, the Applicant must submit a certification as follows:

“I certify that I am the owner of the property and consent to the filing of this application.”

 ____________________________________

Owner’s Signature and Date

(2)  
Applicants must submit a certification from the tax collector that all taxes and assessments on the property are paid.  The tax collector is available on Mondays and Tuesdays from 9:00 AM to 4:00 PM.  

West Amwell Township in the County of Hunterdon, State of New Jersey

NOTICE

TO WHOM IT MAY CONCERN:

     In compliance with N.J.S.A. 40:55d-12 as amended, notice is hereby served upon you to the effect that I, we, _____________________________do hereby propose to:

 (**give detailed information - see note below):  _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Located at:  _______________________________________________________________________________________________________________________________________________

In view of the fact that the zoning officer of the Township of West Amwell, in the County of Hunterdon, New Jersey, refused to issue a permit for the erection, alteration, conversion, use of said:  _______________________________________________________________________________________________________________________________________________

for ____________________________________________________________________

by reason of its being a violation of the zoning ordinance, I, or we, hereby make an appeal from the refusal of the zoning officer to the Zoning Board of Adjustment.

Any person or persons affected by said appeal will be given an opportunity to be heard at the meeting held on:  _____________________________________ at 7:30PM in the municipal building at 150 Rocktown Lambertville Rd., in the Township of West Amwell, County of Hunterdon, New Jersey.

Signed:  ______________________________

               (Name of applicant) 

** A brief description of the application and the variance(s) requested must be included in the notice.  The form of Notice must be provided to the Board Secretary prior to being served to ensure that sufficient information is being provided.  If the notice is not reviewed by the Board Secretary prior to issuance, and it is found that sufficient information has not been included in the notice, the public hearing will be postponed and the applicant will be required to re-notice.  

SAMPLE NEWSPAPER NOTICE

Notice is hereby given that on Tuesday, _______________(date), at 7:30 PM at the West Amwell Township Municipal Building, 150 Rocktown-Lambertville Rd., Lambertville, NJ 08530, the West Amwell Township Board of Adjustment will hold a public hearing on an application submitted by: (name and address) at which time and place all interested persons will be given an opportunity to be heard.  

The property is located at ____________________(address) and is known as:  Block _____ Lot _____ on the West Amwell Township tax map.

The applicant requests: 

 ** (see below)

_______________________________________________________________________________________________________________________________________________________________________________________.

The application and plans are on file with the Secretary of the Zoning Board of Adjustment at the Municipal Building and are available for public inspection in the Municipal Clerk’s Office, Monday through Thursday, from 8:30 to 3:30 PM.






_________________________________






  Name of Applicant(s) 

** A brief description of the application and the variance(s) requested must be included in the notice. The form of Notice of Hearing must be provided to the Board Secretary prior to publication to ensure that sufficient information is being provided.  If the notice is not reviewed by the Board Secretary prior to publication, and it is found that sufficient information has not been included in the notice, the public hearing will be postponed and the applicant will be required to re-notice.    

l/r/d 10/27/09


